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0 ITOPSUIKE COBJIIOEHMUS TAMHbI (PEXAMA KOH M IEHIVAJIBHO-

CTH) B OTHOIEHUH OIMEPAIIMNA SAEMIIIUKOB

1. OBIIME ITOJIOKEHUSL

TTooKEHHe O TOPSIKE COOTIONECH S TaHHbL (pexuMa m‘m}mﬂeﬂuuaﬂhﬁnc’m) B OTHOIIEHUH OIlepa-
(it 3aeMiquKoB (manee — «IlomoKeHue o cOGIIONCHHUH TAHED) pa3paboTaHo OOrIecTBOM C OrpaHUYCH-
HOM OTBETCTBEHHOCTBIO MHKPOKPEIUTHAS KOMITAHHS JIVBAH» (nanee — MKK) B cOOTBETCTBHH € Tpedo-
RAHESMH IEHCTBYIOIEr0 3aKOHO/IATeIbCTRA, B TOM YHCIE demepalbHOTIO 3aK0Ha OT 02 urons 2010 rona
Nel51-®3 «O MuKpoQHHAHCOBOH ACATE/ILHOCTH H MHAKPO(QHUHAHCOBBIX OPTaHHU3aLHIAX?, deepanbHOTO
saxona oT 27.07.2006 Ne 152-@3 «O mepCcOHAIILHBIX TAHHBIXY.

Hactosmee llomoxenue O cOBMIONEHUHA TaHbI paszpaboTaHo € MEJIBIO HEOOXOIUMOCTH 3allHThI,
Hepa3IyalleH s, HeTPE/ICTaBIEHHS TPETHUM JIHIIaM U CO3/1aHHA yCJIOBHH HEBO3MOKHOCTH MCIIOJIB30BAHU,
pa3pyLICHHS (YHWYTOKEHHSI), KOTMPOBAHMAL, 6IIOKUPOBaHHNsA, HCKAKCHIA moboii nHbOpMAaIiy, COBEPILEC-
HHs MHBIX JeMCTBHMN, KOTOPbIE MOIYT Hapylldlhb rpaBa M MHTEPECHl (PU3UICCKUX JIHLL, oOpaTHBIIMXCH B
MEKIK ¢ 1emnbro 3aKro4eHns 10roBopd MEKPO3aiiM, 00 3aKIIOUHBIINX C MKK noroBop MUKpO3aHMa.

Hactosmee IloioKkeHHE O cOBIIIONEHUH TalHbl OMPEACIACT ITOPSIAOK MCIOTHECHUA 00s13aHHOCTH
MKK rapadTUpoBaTh TakHY 06 omepalusaxX CBOUX 3aCMILAKOB. JTannoe ITonoxeHnne o cOOITIOIEHUHA TAUHEL
ob6s3aTenbHO TS COOI0IeHHs BCEMA pabOTHHKAMH ¥ KOHTpAreHTaMHu MKK.

2. TEPMHUHBI 1 OIIPEJEJIEHUA

2.1. MuUKpOKpeauTHasA KOMIIaHHA (MKK) — O01iecTBO € OrpaHnueHHOH OTBETCTBEHHOCTHIO MHKPO-
KpeIUTHAs KOMITAHUS «JINBAH», OI'PH 1 136680000346, BHECEHHOE B rocy1apCTBEHHBIH PEeCTp MUKPO-
(HAHCOBBIX oprasu3aiiu 09.04.2013r. 3a HOMepom 651 303465003003,

7 2. 3aeMIUK — (PU3HIECKOC JIHIO. oOpaTuBILHECS B MEKK ¢ nenbio 3aKIoICHMAA W/ 3aKIIFOYHB-
mee ¢ MKK moropop MHKpo3anMa.

2.3. Onepaiius 3aeMIIHKA — moboe neifcTBUe 3aeMIIUKa, [MPOM3BEJIEHHOE B TIEJIAX 2qKJTIOUEHUS W/ AIH
MCITIOJIHEHUS JJOTOBOPaA MHUKpO3akMa, BKIIIOHas noJinHcainie aHKeT, ?.aﬂB.]'[_EHHﬁ, curnmuenuﬁfcmnacmﬁ, 110-
FOBOPOB M IUIATEKHBIX JOKYMCHTOB B CRSI3H C 3aKJIFOUEHHEM JI0T0BODA MEKPO3aiiMa. |

2.4. [lepcoHanbHbIC TAHHBIC — mo6as uHbopMAaIHs, OTHOCIIIAACS K TIPAMO MJIH KOCBEHHO ornpene-
IEHHOMY HJIM OIPEesIieMOMY (hu3HUecKOMY JIHITY, BKJIHOTAA prbopMalio 00 oneparHix 3aeMILIHKA.

3. CBEJIEHUS, COCTABJSIIOIIHNE TAUHY OMNMEPAIIMHN 3AEMIIIUKOB
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3.1. MKK rapanTupyeT TaliHy 00 onepamuax CBOMX 3aeMIIIMKOB, CBEICHHH 00 HUX NepCOHATBHBIX

JIAHHBIX.
3.2 CBeNeHUAMHE, COCTABIIAIOIIAMH TaHHY onepanuii 3aeMITUKOB (Jjajee — CBCACHAA 06 omepanusix),

JBIISIFOTCS CBEACHHUS!
- o 6aukosckux cyerax MKK, Ha KOTOPBIX OTPaXkaioTCA omepanuy 3aeMIIUKa;
- 0 cyMMe MHKpO3aima (B T.4. TPOIEHTOR 34 ONTb30BAHME UM ), BBIIAHHOTO 3aeMIINKY:

- 0 rpauke raTeke 3aeMIIHuKa,

- 0 CYMMe 3aJ0/DKEHHOCTH 3aeMIMIKa IEPen MKK;

- 0 MAacTOPTHAIX ¥ HHBIX (B T.9. epCOHANBHBIX) TaHHbIX, KOTOPBIC 3aemumk npenocraBi MKK s
13K TFOUEHUS W/ HIIM HCIIOJIHEHHUS 10TroBOPa MHUKpO3aiMa;

- FOObIE IPYTHE CBEICHHA O 3aeMIIMKE, CTABIIHC mpectabiMa MKK B mipornecce OCyHmIeCTBIICHHA
MKK HCIIoTHEHHs. JOroBopa MEKpO3aiMa, 3aKIF0uCHHOTO © 3aeMIIUKOM.

3.3. JIpyrde cBeieHHs O 3aeMIIHKe, HE OTHECeHHbIe K CBeICHHAM 00 Omepaiisix, BHYyTPCHHHMH JI0-
kanpaeMH aktaMd MKK MoryT OBITE OTHECEHBI K HHOpMAITUH, cOCTABISIIOLIEH KOMMEPUYECKYIO TaHHY.

4. IOPSIJIOK YCTAHOBJIEHHA U COBJIIOJEHUA PEXXUMA TAWHBI OF OIEPAIIUAX
JAEMIIIMKOB

4.1. Bce paOOTHHKH MKK o6s3aHbl 3HaTh, Kakie UMECHHO CBCICHHA 00 omepaluax MOJNICKAT 3a-
[Te, CTpOro cobmoaarh TalHy 00 omeparusix 3aemumikoB MKK u He pasriamarh e, B TOM THCIIC 1
cpequ paboTHHKOB MKK, cOBITIONATh YCTAHOBJICHHBIH TOPAIO0K paboThl ¢ 3aeMIMUKaMH MKK u npexncra-
BHUTEJISIMHA CTOPOHHHUX OPraHMU3aIuH.

4.2 VcrnonHeHHe 00I3aHHOCTH, YKa3aHHOH B IL. 4.1. gacTosiuero 110/10KeH s 0 COOIONCHUH TalHbI,
oBecIedrBaeTCs TyTeM MOANUCAHNS BCeMU PaOOTHHKAMH MKK O6s3aTenspCcTBa 0 Hepas3riameHni KOM-
MEpPUYECKOU TanHbI 1 KOH(DUIEHIMAIBHOU yH(GOpPMALHH, a TAKXKE O3HAKOMIICHUEM IO/ POCHHUCE C HACTOSA-
M T10JIoJKeHHEM O COOMIOIEHUH TalHBL.

4.3, IIpuHATHE W UCIIOJHEHHE HACTOAIIETO TomoKeH s O COOTIONCHAN TaiHbl, moanucanre O0s3a-
TeJILCTRA O HEPA3TIIAIIEHHH KOMMEPIECKOH TaHHbI K KoHGMHACHIHATEHOH HHOPMALIUH, TIPUHATHE MKK
Mep 110 obecredeHnto 0e30nacHOCTH NepCOHATHHBIX JIaHHEBIX TpU3HAeTcs HeOOXOAUMBIM U TOCTATOTHBIM
- 1U1s cOBITIOIeHMs TaiHbI 00 omepanusx 3aeMIIAKOB.

4 4 OfecreueHns TaitHbl 06 omnepanusx 3aeMIIMKOB ABIACTCS YacThIO HCIIOTHOHHA 00s13aHHOCTEN
MEKK 10 cOBIIONEHHTO PeKiUMa KOMMEPIECKOH TalHEI KOH(MHIEHIMATbHOH HH(OpPMAIINK, a TAKKE HHBIX
TpeGoBaHuH 3aKOHOJATEIbCTBA P® B oTHOIIEHUH 00pabOTKH MEPCOHATNBHBIX TaHHBIX.

4.5. Oprauuzanus 1 00ecreYeHue 3allnThl TaliHpl 00 omeparmsaxX 3aeMINUKOB BO3/IaracTcs Ha ['ene-
panbHOrO aupexkropa MKK,

4.6. Paborankr MKK MoryT mojydaTh pa3peiieHHe Ha JOCTYIl K CBCACHHIAM 06 omepamusix 3aeM-
[IIUKOB TOJIBKO B TIpeJie/iax CBOMX AOJDKHOCTHBIX o6s3anHoCTel U B 00beMax, JAeHCTBHTENBHO HEOOXO/IH-
MBIX HM JUTS BBIOJTHEHHS CBOUX (DYHKIIMH.

4.7. TIpu paboTe co cBeJeHHAMH 00 onepanusx 3aemimkoB paboTHHKd MKK 00s13aHBI CJICIUTH KaK
33 COXPAHHOCTHIO CaMHX JOKYMEHTOB, COIEPIKAIINX TAKUC CBEACHUA, TAK 1 3a COXPAHHOCTBIO COIEPIKA-
[UXcs B HAX HHGOPMAIIHH, TO ECTh HE I0IYCKaTh HECAHKIIMOHMPOBAHHOTO 03HAKOMIIEHHS C JOKYMEHTaMH
[MOCTOPOHHHX JIAIl, B TOM 4YHCJIE PAOOTHHKOB MKK, dyHKIHOHANBHbIE 0053aHHOCTH KOTOPBIX HE I10Jpa-
3yMeBaroT paboTy CO CBEICHUAMHU 00 omnepanysx 3aeMIIUKOB.

4.8. TTo BceM hakTam pasriialieHus HiId yTCUKH wHdOpMAIMH, coflepKalielt cBeIeHHs 00 Oneparuax
3aeMiumka, ['eHepanbabM aupekropoM MKK opranu3yercs mpoBEACHHC 1y keOHOTO paccie/ioBaHus 11
YCTAHOBJICHUS BUHOBHBIX JIALL.

4.9, 3a pa3rnalleHue HH(pOpMAITHH, cojepKallei cCBeICHUs 00 omnepanusx 3aeMITHKOB, BUHOBHBIC
JIMIIa MOTYT GBITH IPHBJICUEHBI K T DAk IaHCKO-IIPABOBOH, TMCITUTUTAHAPHOM, a TP HAJTHYHH COCTaBa IMpe-
CTYIJIEHHS — YTOJIOBHOXU OTBETCTBEHHOCTH.

5. IOPSIIOK MPEJOCTABJIEHASA MHOOPMATINH, COAEPKAIIYIO CBEJIEHHUS OB
ONEPAIIUSX 3AEMIIIUKOB
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5.1. Hapsiny ¢ raparTuaeit MKK co6moats TaiiHy 06 oneparusx 3aemumkoB MKK obs3aHa 1pemo-
cTaBIATh WHMOPMAIHMIO, COIEPKALIYI0 CBEACHHs 00 omeparmi 3aeMIIMKOB, KaK CaMHM 3aeMIIMKaM (1x
[IPEACTABUTENSAM), TAK H FOCYIapCTBEHHBIM OpraHaM (Mx pabOTHHKaM) B CITy4asX, NPeiyCMOTPEHHBIX JEn-
CTBYIOIIAM 3aKOHOJATEILCTBOM P .

5.2. MUudopmanus, ComepiKaIyio cBeieHus 00 ornepanusx 3aeMIIHKOB, MOI'YT NPEJ0CTaBIATECA 1O
TpeOOBaHUIO CyIeOHBIX OPraHOB, HANIOTOBBIX OPraHOB, OPraHOB CIICACTBUSA, TIPOKYPATYPEL DenepalibHOH
CITy kOB cy1eOHBIX TprcTaBoB, [lenTpansHoro 6anka P@ u Apyrux opraHoB B IPEACIaX X KOMICTCHIHMN
1 B COOTBETCTBHHM C 3aKOHOJIATEIHbHBIMU aKTaMH 00 HX ACATEITBHOCTH.

5.3. JIOJKHOCTHBIE JIMIA YIIONHOMOYEHHBIX OPTaHOB U HX PaOOTHHKH HECYT OTBETCTBCHHOCTH 34
pasriaileHue TalHel 00 onepalnuax 3aeMIIUuKOB.

6. TIOPSIIOK O®OPMJUIEHUS 3AIIPOCOB

6.1. CripaBK# O COCTaBe U CTPYKTYpeE IUIaTekKen W/YIIF 3aJ10JDKEHHOCTH 110 JIOrOBOPY MHKpO3aimMa,
KOITHSI I0TOBOPA MHKPO3aiiMa BBIIAIOTCS 3aeMILUKY 110 ero JTHO0 THYHOHU npockoe, 00 110 MUCHBMEHHOMY
3a1pocy, COAEpIKalIeMy MAacmOPTHEIE JaHHBIE 3aeMIIUKA H/UIIM MHBIC CBCACHHU, MO3BOJSAIOMINE HACHTH-
(huIMpoBaTh HAmMpaBHTeNs 3ampoca. B ciydae oOpalneHus 3a CBCICHHAMH, yKasaHHLIM B HACTOSLIEM
MYHKTE, IPEACTABATENS 3aeMIIMKa, BBIICYKa3aHHbIE CBEICHUS NPEIOCTABISIOTCSA TOILKO IPH HATHHEHH
HOTapHalbHO O(POPMIICHHOM JOBEPEHHOCTH.

6.2. 3ampockl OT OPraHoB, YKa3aHHBIX B paszene > HaCTOAIIErO [TonoxeHns 0 COOTIOIEHHH TaWHbI,
TOIKHBI OOPMIIATECS B MHCBMEHHOM BHAC H COAEPKATh HeoOXOAUMBIe PEKBU3UTHI: TOYHOE Ha3BaHHE
opraHa, HalpaBJIIOIIEro 3a1poc, aapec (TenedoH), JOHKHOCT, (haMmTHSsL, TTOANKUCH PYKOBOASALIETO JIOJIK-
HOCTHOTO LA, HCXO/IALIMH HOMED 3ampoca | aary.

6.3. Eciu 3ampoc OT OpraHoB, YKa3aHHBIX B pasfielie 5 HAaCTOAMIETO [TonoxeHus o coOMOJEHHH
TalHBI, TOCTYyIIAeT Ha OJIaHKE OpraHMu3aIiy, TO IeYaTh HE SBIIACTCA 00s3aTeNIbHBIM aTpPUOYTOM TaKOTO J0-
kyMeHTa. EciH 3anpoc mocTynaeT He Ha OlaHKe OpraHu3allii, TO HalTuIue ICHdTi obsi3aTenbHO. lledarts
JI0JDKHA TPHHAUIEKATh KIMEHHO TOMY OpraHy, KOTOPBIM [€J1acT 3amnpoc. [leuaTy, npeaHA3HAYECHHBIC I
BHYTPEHHETO MOJIE30BAHKS («OTIEN KaJpoB», « I ITaKEeTOB» H T.11.) KCIIOJIE30BAaHBI OLITE HE MOTYT.

7. MEPBIL, IPUHUMAEMBIE MKK JJIS 3AITATDI CBEJIEHUIN OB OTIEPALIUSIX 3AEM-
- [AKOB

7.1. Meppl, He0OXOJUMBIE H JTOCTATOYHBIC UL obecrneuenus Beimonaerns MKK o6s3anHOCTEH B
06IacTH 06eceueHHS 3AlUTH PEXKUMA TaiHbL 00 omepalKsaX 3aeMIIUKOB, BKITFOYAIOT B cels:

7 1.1. HazgayeHHeE JIMIIA, OTBETCTBEHHOTO 3a OpraHru3aluio 06paboTKH NEPCOHATLHBIX JAHHBIX, 00-
paboTku rarexeid B MKK.

7.1.2. OGecreyeHne pekxnMa 6e30IacHOCTH MOMEILECHHH, B KOTOPLIX Pa3sMCLICHA pHpOpMaITMOHHAA
crcreMa (IIporpaMMHOE obecreueHne), B KOTOPOH 00pabaTsBatOTCs CBCICHHA 06 omepanusax 3aeMIIAKOB.

7.1.3. Tpuastie MKK j0KaibHBIX HOPMATABHBIX aKTOB M HHBIX IOKYMCEHTOR B 06mmacT 06paboOTKH
¥ 3aI0UATHI IEPCOHAIIBHBIX JIAHHBIX.

7.1.4. Ozuaxomenue padotaEKOB MKK ¢ mOJI0KEHHAMH 3aKOHOIATENILCTEA Poccuiickoii Penepa-
[IIH O TePCOHABHBIX JaHHBIX, JOKAIBPHBIX aKTOB II0 BOIPOCAM 06paboTKH HEepPCOHAIBHBIX TaHHbIX, TPE-
GoBaHMIi K 3aIKTe NEePCOHANBHBIX TaHHBIX W CODIIONICHIHN PEKHMA KOH(UAEHITHATBHOCTH B OTHOLICHUH
orepari 3aeMIIUKOB.

7.1.5. YcraHORJIEHHE 3ampeTa Ha Tiepeiady CBeACHHHU 06 omepar|saxX 3aeMIIMKOB 110 OTKPBITHIM Ka-
HaJlaM CBSI3H, BEIYHCIHTEILHBIM CETSIM BHE ITPEJICJIOB koHTpoIHpyeMoit 30HbL, MKK 1 ceTh WntepHer 0e3
[IpUMEHEHUS YCTAHOBJICHHBIX B MKK Mmep 1o obecredeHnro 6e30MacHOCTH Nepe/iatn UH(OPMAaLIHH.

7.1.6. OcyImecTBIICHAE BHYTPEHHETO KOHTPOJIS COOTBETCTBHA paGOTHI CO CBENEHNAMM 00 ONEpaLiiX
3aeMIIMKOB TPeOOBAHUSM JIEHCTBYIOIIEIO 3aKOHOAATCILCTBA P®, macrosimero I1omoxkeHus 0 COOIIO/IE-
HHAU TAWHbBIL, HHBIM JJOKAJIbHBIM HOPMaTUBHLIM aKTaM MEKK, pernaMeHTHPYIOIIAMH paboTy CO CBEJICHUAMH

00 omeparusax 3aeMITUKOB.
7 1.7. VyeT MAIIMHHBIX HOCUTENEH CBEICHUMH 06 omeparuax 3aeMIIMUKOB.
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7 1.8. ObnapyxeHue GHaxkToB HecaHKLMOHAPOBAHHOTO JOCTYIIA K cBeleHrsIM 00 omepanuax u HpH-
HSITHEM Mep 0 HX TPECeICHHIO.

7 1.9. BoccraHoBlieHAE HaHHbBIX 06 omepanusix 3acMIIUKOB, Mo T HIIIPOBAaHHBIX HITH YHUYTOIKEH -
HBIX BCIIEJICTBHE HecAHKIIMOHAPOBAHHOrO TOCTYIa K HIM.

71.10. KorTpoib 3a IpUHUMACMBIMH MepaMH 110 00eCTIEHCHHIO Ge30acHOCTH CBeIeHHH 00 omepa-
USX ¥ YPOBH 3aIHIICHHOCTH nH(OPMAIHOHHBIX CHCTEM HX coIepKanIuXx.

7.1.11. ITpyuMEHEHHEC AHTUBHPYCHOH 3aIllATHI pH(pOPMAIOHHON CHCTEMBIL B KOTOPOH COIePiKaATBCA
cpetenus 00 ornepauax 3aeMIIHKOB.

7.1.12. TlpuMeHeHHE TPABOBBIX, opraHu3adOHHBIX, TeXHHUYEeCKUX, U MHBIX MEp 110 obecnedeHuIo
6e30MacHOCTH CBeIeHnH 00 oneparisix 3aeMIIAKOB, IPELYCMOTPCHHBIX 1aKOHOIATENBCTBOM PD.

7 9. Viuple Mephl 110 00eCTIEICHHIO Ge30MaCHOCTH CBE/ICHHH 00 orepanmsix 3aeMIIUKOB, TIPA UX 00-
paboTke B WHOOPMAIHOHHEIX crcremax MKK, ycTaHaBniaBarOTCs B cOOTBETCTBUH C JIOKaIbHBIMHA HOPMa-
tupabiMa aktamMa MKK, perjiaMeHTHPYIOMUMH BOIPOCH! 0OeCIICICHNIA 6e30MacHOCTH CBeeHUH 00 ore-
palusax Ipu AX o6paboTke B HHGOPMALHOHHBIX cucremax MKK.

3. SAKJTIOUUTEJIBHBIE MOJIOXKEHHWA

R 1. Hacrosmee [1o10KEHHUE O cOBTIONECHAHN TaiHBI AEHCTBYET ¢ MOMEHTA ero yTBepaeHus I ene-
paibHBIM AUPEKTOPOM MKK, ecni B peILCHUHA 00 ero yTBep:KICHHH HC yKaszaH WHOHM CPOK, 10 MOMEHTA
OJIHOTO M3 CJIEyIONINX coBBITHI, HACTYITHBIIAX PAHBILC.

- YTBEPIKJIECHHUE gopoii penakiiuy 110I07KEHHUA O cOGITIOIEHUH TaifHBI MITH €ro 0TMEHA,

- mpekpalteHue JesTebHOCTH MKK;

_ pexmouenrne MKK u3 rocy1apcTBCHHOTO peecTpa MEKpPO(QHHAHCOBDIX opranu3alui.

8.2. KoHTpoJb 32 HCIIOHCHHEM rpeboBaHHN HACTOSMIETO TTonoxenus 0 COOMONCHUN TalAHBI OCY-
iecTBisieTcs [ eHepaibHbIM IHPEKTOPOM MKK.

R 3. Bo BceM, HE OIPEAC/ICHHBIM pactoanuM [1omoKEeHUEM O coBMOIeHHH TalHbL., MKK pykoBO/I-
CTBYETCS TIOI0KCHHAMHM e CTBYIOLIErO 1aKOHOMATEJIECTBA U JIOKaTbHBIMH axtamu MKK B 00nactu obpa-
60TKH TIepCOHAIBHbBIX TaHHBIX, paboThI C KOMMEPUIECKOU TaifHOM W WHOH KGH@HHEHHHHHBHDfI uapopma-
LAEH.



